
Having trouble filling in this PDF?  

 

1. Download a copy of the PDF to your computer 

2. Open the PDF with Adobe Acrobat, if you can. If you can’t, the following may not work for 

you. (If you don’t have a copy of Acrobat, you can download it for free on the Adobe.com 

website, if you wish.) 

3. Along the Menu bar, select Sign and then Fill & Sign 

 
4. Hover over each space you are required to type, and a blue box should appear: 

 
5. Click on the blue box 

6. You should now be able to type: 

 
7. Complete all the fields in your document 

8. When you are finished, Save your Document 

9. When completing a form like this, it’s always good to check it has successfully kept your data. 
So now, try and open the file you just saved. Is your data still there?  


